€CepruHCKOro
ro paiioHa
B.B. Epemees
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OprasHu3anoHHbIe MEPONIPUSITHS

Pa3paboTka npoeKkToB PaBOBBIX aKTOB

1

HoAroToBUTH NPOEKT HOCTAHOBJICHUS
aJMUHUCTpalMM  HuKHECepruHCKOro
MYHUIIUTIAIBHOTO paiioHa «O6
YTBEPXKICHUU njana pa3BUTHS
apXUBHOTO aena " rpaguka
COIVIacOBaHUsI  HOMEHKJIATYp  JIell,
YIOPAJOYECHUS U Iepe/iadyl JOKYMEHTOB
B MKVY «ApxuB HukHecepruuckoro
MYHUIMIIAIBHOTO paiioHa Ha 2022 roa»

1 xBapran

O.C.Epoxuna

1.2

PaspaboTka mnporpamMMm pa3BuUTHS B
cdepe apXUBHOTO jeiia

1.2.1

Paspa0otka MYHHUIUIIAIbHOR
nporpammsl «Pa3BuTue apxXuBHOTO JIea
B HuknecepruHckoM MyHHIIUNAIBHOM
padione Ha 2023 - 2025 rojiem»

2 kBaprai

0O.C.Epoxuna

1.3

Buenpenue  mpaBui,  MHCTPYKIIHH,
METOAUYECKUX mocobuii  PocapxuBa,
VYupasnenust apxuamu CBepIOBCKOM
obnactu

12

Ilepeunss  THMOBBIX YIpaBIEHYCCKUX
apXUBHBIX JJOKYMEHTOB, 00pa3yomuxcs
B npotecce JIeSITeTBHOCTH
rOCYIapcTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOyHIpaBJIeHHUsl u
OpraHu3alui, ¢ yKa3aHHeM CpPOKOB
XPaHEHMsl, YTBEPKIEHHBIX MPHKAa30M
Pocapxusa ot 20.12.2019 Ne 236

B TCUCHHUC
roja

T.M.Illapuna
O.H.Kapnosa




2

4

5

1.3.2

WucTpykiuu 1o npuMeHenuio [lepeuns
THIIOBBIX YIPABIEHUYECKHX apXHBHBIX
JTIOKYMEHTOB. o0Opa3yromuxcs B
npouecce JESITeBHOCTH
roCyZapCTBEHHBIX OpPraHoOB. OPraHoB
MECTHOTO caMoyIpaBJIeHUs u
OpraHu3aluii, ¢ yKa3aHHEM CpPOKOB
XpaHeHUsi, YTBEpIKJIGHHOW IpUKa30M
Pocapxusa ot 20.12.2019 Ne 237

B TCUCHHUC
roaa

T.M.Il1apuna

1.3.3

[TpaBu OpraHu3aIui XpaHeHHus,
KOMIUIEKTOBaHHS, yuera U
HCII0JIb30BAHMA JIOKYMEHTOB
ApXHUBHOTO dona Poccuiickoi
denepanint W JAPYrHX  apXHBHBIX
JIOKYMEHTOB B T'OCYJApCTBEHHBIX H
MYHHUIMIATIBHBIX apXMBax, My3esix H
OubnnoTeKax, HAy4HBIX OpPraHU3aI[UsiX,
YTBEp)K/IEHHBIX PUKA30M
deiepa’lbHOrO apXUBHOTO areHTCTBA OT
02.03.2020 No 24

B TCUCHHC
rojaa

0O.C.EpoxuHa
T.M.Illapuna
O.H Kapnosa

1.3.4

[IpaBun JICJIONPOU3BOJICTBA B
rOCYapCTBEHHBIX OpraHax. opraHax
MECTHOTIO caMOoyIpaBJICHHS,
YTBEP)KAECHHBIX Ipuka3zoM Pocapxnpa
oT 22.05.2019 No 71

B TCUCHHUC
rojaa

T.M.lllapuna

1.3.5

[Topsinxka  npusHaHWst ~ JIOKYMEHTOB
ApXHBHOTO dbonma Poccuiickoii
Denepanun HaXO/IAIIUXCS B
HEYJOBJIETBOPUTENBHOM  (PU3MYECKOM
COCTOSIHMH, YTBEPXJIEHHOTO MPHUKAa30M
Pocapxusa ot 25.06.2020 Ne 75

B TCUCHHC
roja

0O.C.Epoxuna

1.3.6

[TpumepHOro mnosoxenuss o6 apxuse
OpraHu3aIlny, YTBEPIKJIEHHOT'O
npukasoM Pocapxusa ot 11.04.2018

Ne 42

B TCUCHHC
roja

T.M.Illapuna

1.3.7

[TpumepnoTO I0JI0XKEHH S 00
SKCIIEPTHOH KOMHCCHH OpraHH3allvy,

YTBEPKIEHHOrO Ipuka3zoM Pocapxupa
oT 11.04.2018 Ne 43

B TCUCHHC
rojaa

T.M.Illapuna

1.3.8

[IpumepHOrO [10JIOKEHU S 0
LEHTPATBLHON 3KCIIEPTHOH KOMHCCHH
benepanbHOTO opraHa
roCcy1apCcTBEHHON BJIACTH, HUHOTO
benepaipHOTO rocy/1apCTBEHHOTO
opraHa, YTBEpKJIEHHOIO  MpPUKa30M
Pocapxusa ot 25.02.2019 Ne 31

B TCUCHHC
roja

T.M.Illapuna
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1.3.9

[Tpumepnoro MOJIOKEHUS 0
LHEHTpaJIbHOM apxuBe (eaepanbHOro
opraHa  TrOCylapCTBEHHOH  BIacTH,
HMHOTO benepanbHOro
rocyJ1apcTBEHHOTO oprasa,
YTBEPKIAEHHOTO TpukazoM Pocapxusa
o1 25.02.2019 Ne 30

B TCUCHHUC
rojia

T.M.lllapuna

1.3.10

[IpuMepHo# WHCTPYKLIMHU 1o
JENONPOU3BOACTBY B rOCYIapCTBEHHBIX
OopraHu3alnusix, YTBEPKJACHHON
npuka3zom Pocapxusa ot 11.04.2018

Ne 44

B TCUCHHUC
roaa

T.M.lllapuna

1.3.11

Pazpsacuennii nmo BHeapenuto llepeuns
THIMOBBIX YIPaBICHUYECKHUX apXHBHBIX
JIOKYMEHTOB, 00pa3yroLuxcs B
npouecce JIESTEJIbHOCTH
rOCy1apCTBEHHBIX OPraHoB, OpraHoB
MECTHOTO caMoyIpaBJIeHHs u
OpraHM3allvid, ¢ yKa3aHHEM CPOKOB HX
XpaHeHus!

B TCUCHHUC
roaa

T.M.Illlapuna

1.3.12

[IpoBepounbIx JIMCTOB (ciucok
KOHTPOJIbHBIX BOTIPOCOB),
YTBEPXK/IEHHBIX MPUKA30M Y IIPaBICHHS
apxuamu oT 15.06.2017 Ne 27-01-
33/97

B TCUCHHC
roga

O.C.EpoxuHna

1.4

Opranuzamnusi UCIONb30BaHUsL B paboTe
METOINYECKUX JIOKYMEHTOB B 4acTH, HE
npotuBopeyaulei [Ipasunam:

1.4.1

[lamarkn  «Vicnonnenuwe  3ampocoB
COLIMAJILHO-TIPABOBOI'O  XapakTepa B
['KYCO «l'ocynapcTBeHHBIH  apXHB
JIOKYMEHTOB 10 JIMYHOMY COCTaBy
Ceepanosckoit obmactuy (IIpoTokon ot
28.08.2019 Ne 5)

B TCUCHHC
roja

T.E.PomaHoBa

1.4.2

[lamatkun  «CocraBneHue  CBOJAHBIX
UTOTOBBIX 3alUCeHl K ONHUCIM JIeT,
JOKYMEHTOB B MYHUITUTIATIbHBIX
apxuBax MYHHUIUTIATbHBIX
0o0pa3oBaHMii, pacHOJNIOKECHHBIX  Ha
Tepputopun CBEpUIOBCKOM 006nacTu»
(IlpoTtokon MeToaMuecKOoW KOMHUCCHH
o1 21.06.2017 Ne 4)

B TCUCHHC
roga

O.C.Epoxuna

1.4.3

Hamsatkn «Onucanue U TexXHUYECKoe
obopmieHne (hOTOIOKYMEHTOB B
I'KYCO «LlenTp JIOKYMEHTaIUU
001IeCTBEHHBIX OpraHu3auuu
CepasioBckoi 06nacti» (POTOKON OT
26.09.2018 Ne 6)

B TCUCHUC
roja

T.M.lllapuna
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1.4.4

MerToaudeckux pekoMeH1alui
«Co3ianue  2JIeKTPOHHBIX  BBICTABOK
apxuBHbIX gokymeHToB B [KYCO
«LlenTp mokymeHTauuu OONIECTBEHHBIX
opraHuzauuii CBEpAJIOBCKOH 00J1acTH)
( mporokos oT 26.09.2018 Ne 6)

B TCUCHHUE
rojga

T.M.Illapuna

1.4.5

MeTtoauueckux pEKOMEH Jalui
«IToaroroska KaJIeH1apsl
CIpaBOYHHKAa  «3HaMeHATeJlbHble U
namsTHBIE JIaThl CaepasioBcko
obsactu» (Ilpotokonm ot 29.09.2016
Ne 9)

B TCUCHHUC
rojga

T.M.llapruna

1.4.6

MeTtoauueckux pPEeKOMeH alui
«[IpumepHas MHCTPYKLHUSI o
JOKYMEHTAIIHOHHOMY o0ecneueHn o
yIpaBJIeHUs B 00IIIeCTBEHHBIX
00BEAMHEHHUAX CBepanoBckoi
obsactu» (Ilpotokon ot 02.09.2020
No 4)

B TCUCHHC
rojga

T.M.Illapuna

1.4.7

Mertonnueckux peKoMeHJalui
«VHULmaTHBHOE KOMILJIEKTOBaHHE
JOKYMEHTaMH# TEeMaTHYECKUX
koekit B [KYCO  «llentp
JOKYMEHTaHn 00IIeCTBEeHHBIX
opranuszauui CaepanoBckoi obmacTi»
(ITpotoxoin ot 24.09.2020 Ne 5)

B TCUCHHUEC
rojga

O.C.EpoxuHa

1.4.8

ITamsarka  «CocraBiieHne  macmnopra
apxuBa opranuzaunu» (IIpotokosn ot
21.04.2021 Ne 3)

B TCUCHHC
roaga

T.M.Illapuna

1.5

IIpenocTaBisTh B YnpasieHue
apXMBaMH HH(OpPMALMIO O COCTOSHHH
HUCTOYHHKOB KOMITJIEKTOBAHUS
MYHHUIMOAIbHBIX apXHBOB HE3aBHCHUMO
OT bopm COOCTBEHHOCTH, no
YCTAHOBJIEHHOH YTpaBjieHWE apXHBaMH

dbopme

no 1 uroHs
2022 rona

T.M.llapuna

ITponomxuts paboTy mo pazMenieHuIO
Ha HHPOPMALIHOHHBIX pecypcax
Mumntocta Poccun B cetu UnTepHeT

1.6.1

[Topnepxanue B aKTyaJIbHOM
COCTOSIHUH CBeIeHNH 0
MYHHLHOAIbHOM  YYpPEXJCHUH  Ha
«Oduumnansaom caiite  Poccuiickoit
®enepaiun JUIS pasMenieHus
HHpOpMAMK O  ToCyJ1apCTBEHHBIX
(MyHULIMIIATBHBIX) YUPSKJICHHAX»  I10
azgpecy: http://www.bus.gov.ru/

O.C.EpoxunHa

1.7

Meponpustus no HOBBIIEHHUIO
KBaJIN(HUKALIHH, NEepenoirOTOBKE



http://www.bus.gov.ru/

COTPYJIHHKOB

1.7.1

O6yuenue PYKOBOJUTES %}
CIEIUATUCTOB no TeMme:
«[lpotuBoneiicTBe  KOppyluuu B
opraHax MECTHOT0 CaMOYNPABJICHUIN»

4 yeq.

B TCUCHHUC
roja

0.C.EpoxuHa

1.7.2

OOyueHue PYKOBOIUTENA U
cnenuanucra 1o Teme: «KoHTpakTHas
cucreMa B cdepe 3aKymok TOBapoB,
pabot, ycayr ans  oOecliedeHus
rOCYJapCTBEHHBIX H MYHHIIMIIQJIBbHBIX
HY X1

2 yell.

B TCUCHHUC
roja

0O.C.Epoxuna

1.8

[IpuHATh yyacTHe B OpraHU3alMOHHBIX
MEpOTIPUATUSAX YTpaBICHHUS apXHBaMHU
CepanoBckoit o01acTu

1.8.1

PacumpeHHoe 3acefaHue KOJUIETHH IO
UTOIraM JAEATENIBHOCTH apXHBHBIX
OpraHoB U yupexJieHuil CBepanoBcKOH
obiactu 3a 2021 rox u 3agauam Ha 2022
roJ

1 kBapra

O.C.Epoxuna

1.8.2

CoBemmanue - CEMHHap c
JOJDKHOCTHBIMM ~ JIMLAMH  OpraHoB
MECTHOI'0 caMOyIIpaBJICHHS
MYHULUTIANBHBIX o0Opa3oBaHU,
pacloJIOXKEHHBIX ~ Ha  TEPPUTOPUH
Ceep/uloBckOH 065acTH, 1O BOMPOCY
UCTIOJIHEHHS rocy1apCTBEHHBIX
nojHoMouni  CeepajioBckol obyiacTu
110 XpaHEHHIO, KOMIIJIEKTOBAHUIO, Y4ETY
7 YICTIOJIB30BAHHIO ApXUBHBIX
JIOKYMEHTOB, OTHOCSIIUXCS K
rocy1apcTBEHHOM COOCTBEHHOCTH
CeepanoBckoit  obnactu B (opmare
BUJIEOKOH(EPEHIICBS3U

2 KBapTan

O.C.Epoxuna

1.8.3

Ilpunsate yuactme B  myOJMUYHBIX
MEPOTIPUSTHSAX (coBewanus,
KOH(epeHIIH ), IIPOBOIUMBIX
YupaBjieHHeM apXMBaMH B paMKax
peanu3anuu IIPOrpaMMBI
poUNIaKTUKH HapyulIeHuH
00s13aTeIbHBIX TpeOoBaHU
3aKOHOJATeNbCTBA 00 apXUBHOM JCNe B
Caepu1oBCcKoO# 061acTH

B TCUCHHUC
roja

0O.C.EpoxuHa

1.8.4

IlpuHsaTh yuacTHe B OPOBEACHHUH
MEPOTIPHUSATHS o 00CYXKICHHUIO
IIPaBOIPUMEHUTENBHOM IpaKTHUKU
KOHTPOJIbHOH JIESTENBHOCTH B
YIpaBneHuH apXuBaMH IOCPEICTBOM
00CYXIEHHs W HANPaBJICHUS 3aMEUYaHU i
U IpeVIOKEHHH 1o  pesyibTaram
00CYXICHUH

B TCUCHHUC
rojga

0O.C.Epoxuna
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1.9 | Yuactue B pabore METOAUYECKOTO 4 B TEYEHHE O.C.Epoxuna
coBeTa IO BONpOCaM OpraHU3alnuu roga
apXUBHOTO  Jiela HAa  TEPPUTOPHHU
3amagHoro ympapJeHYeCKOro OKpyra
CBepanoBckoi 001acTH
1.10 | Axkryanuzanus wuHpopManuu Ha web- B TEUYCHUE O.C.EpoxuHa
calite apxusahttp://www.arhivns.ru roja
1.10.1 | [Ipopomxute pa3MelmeHue Ha cante 1 B TCYEHUE O.C.EpoxuHa
WHpOpMaIMM O COCTaBe M COJEP’KaHHUHU rosa
apXUBHBIX  (GOHIOB, CBEJACHUH 00
YCIOBMSIX ~ JOCTYNAa M YCJIOBMSIX
UCIIOJIb30BaHMS JOKYMEHTHOH
uHbopMaIu
1.10.2 | KonudectBo nmocemeHui web-caiita 200 B TCYCHHE O.C.Epoxuna
(NIpY HAJIMYUU CUETYUKA) roja
1.11 | Akryanuzanusi HHQopMaIiu Ha o Mepe O.C.EpoxuHa
MH(POPMaIMOHHOM CTEH/Ie apXUBa HEOOXOAMMOCTH
1.12 | [IpeacraBnare B YnpaBieHue apXxuBamu 1 [V kBapTtan O.C.Epoxuna
U B TEpPUTOPUAIILHBIN opraH 2022 rona
®denepanbHON CIy OBl
rOCYJapCTBEHHOH  CTATUCTHKU  TIO
Csepanosckoi obnactu
(Ceepanosckerar) «CBeneHus 0
YUCICHHOCTM M omjare  Tpyna
paOoTHUKOB  cepbl  KYIBTYpPHl 1O
KareropusiM mnepcoHana» (¢. Ne 31 —
KYJIbTYypa)
2. HcnosiHeHne opraHaMu MecTHOT0 caMOyNnpaBJ/ieHUs] MyHUIHIAIbHBIX
o0pa3oBaHMii, pacno/oxeHHbIX HA TeppUTOpHH CBEpPATOBCKOH 00/1aCTH, NOJIHOMOYHIA,
npeaycMoTpeHHbIX SakoHom CBepAT0BCKOI 06/1acTH
ot 19 HosiOps 2008 roxa Ne 104-O3
2.1 Pa3paboTka  NpOEKTOB  MpPaBOBBIX
aKTOB
2.1.1 | IloaroroBuTh MPOEKT MOCTAHOBICHUS 1 | monyroaue 0O.C.EpoxuHa

TJ1aBbI aIMUHUCTpaLUU
HuxHecepruHcKoro MyHMLIMNAIBHOTO
paifona «O pacxomoBaHUU CPEACTB
00JIaCTHOTO OromxeTa,
NPEeAOCTABICHHBIX OromxeTy
Hy2xkHECEpruHCKOro MyHHUIIMIIAIIBHOTO
palioHa B ¢opme CyOBeHIMIA Ha
OCYILECTBIIEHUE  T[OCYAAapCTBEHHOIO
MIOJTHOMOYHUS no XPaHEeHHUIO,
KOMILIEKTOBAHHUIO, yuéTy U
MCMOJB30BaHUIO apXHUBHBIX
JIOKYMEHTOB, OTHOCSIIIUXCS K
rocyaapCTBEHHOM coOCTBEHHOCTH
Ceeputosckoit obnactu B 2022 roay»

MMOCTaHOBJICHUE
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2.2 | Meponpusrusi. Ha KOTOpBIE 455000
IIaHUPYETCsT  pacxoJoBaTh CpPeJCTBa py6ieit
cyOBEHIIMH
2.2.1 |Ilepesox  apxuBHbX  ¢onmoB B | 3 700 crpanun B TEUCHUE 0.C.Epoxuna
JJIeKTpOHHBIA BUA (omudpoBka aei, 74 011pybGnei roaa
onucen OTHOCSINAXCS K
COOCTBEHHOCTH CBepaJIOBCKOH
obnactu) d. 58
2.2.2 | IlpuobpeteHue apXuBHBIX KOPOOOK 84 000 pybneit B TEUEHUE 0O.C.Epoxuna
roaa
2.2.3 | Obpaborka JIOKYMEHTOB B 100 en.xp. B TEUEHHUE 0O.C.EpoxuHa
tunorpapun  @®.103  (neperuier  u | 28 000 pyOneit roja
[IOJIIIIMBKA)?
2.2.4 | Ilpuobperenue mpenepa | 88 389 pybneit B TEYECHHUE 0.C.Epoxuna
(ynuuroxureis) HSMSesurioB32 roga 7
2.2.5 | Ilpuobperenue  oOe33apa)KMBarOIINX 2 wr. B TEUEHUE O.C.EpoxnHa
6okcoB ans pokymentoB VIARUV - | 180600 py6neii roja
Safe - L )
2.3 | CocraByenue CBeJIeHUH O KOJIMYECTBE 2 no rpaduky 0O.C.Epoxuna
€/IMHHU1 XpaHeHHUsl apXHUBHBIX YpaBneHust
JIOKYMEHTOB, OTHOCSIIIIUXCS K apXuBaMu
rocyAapcTBEHHOH COOCTBEHHOCTH CBep10oBCKOH
| CrepanoBckoit obacTu obsactn -
2.4 | Benenue yuera apXHUBHBIX 2 0asbl B TEYCHHUE 0O.C.Epoxuna
JOKYMEHTOB, OTHOCSIIIIUXCS K roaa
rocy/1apCTBEHHOH COOCTBEHHOCTH
CBepaioBekoi obinacru, B
aBTOMATU3UPOBAHHOM pexume,
[IOCPE/ICTBOM IPOrpaMMHOT0
KOMILIEKCA «ApPXMBHBIN dbonm»
(Bepeust 3)
2.5 | Hpopomxurs OCYIIECTBIICHUE 1 4 xBapraiu T.M.Illapuna
MapKHpPOBKHA apXUBHBIX KOpPOOOK H
APXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS
K TOCYyAapCTBEHHOH COOCTBEHHOCTH
CaepanoBckoi o01acTu
3. ObGecnevyeHne COXPAHHOCTH H IOCY/1aPCTBEHHBIH Y4€T JOKYMEHTOB
ApxusHoro ¢poHaa Poceniickoii ®@exepannn
3.1 Meponpustus o CO3/JaHHUIO
HOPMaTHUBHBIX YCJIOBUH, COOIIOAEHHUIO
HOPMATUBHBIX ~ PEKUMOB  XPAHEHHUS
ApXUBHBIX JIOKYMEHTOB
3.1.1 | [IpoBesieHne SHTOMOJIOTMYECKHX U | 2 pasa B roj B TCUECHHE O.H.Kaprmosa
MHKOJIOIMUECKHX OCMOTPOB roaa
NOMEILECHHsT  apXUBOXPAHWIHINA |
APXHUBHBIX JIOKYMEHTOB
3.1.2 | BakapToHHpOBaTh apXHUBHBIE 517 en.xp. B TEUEHUE 0O.C.Epoxuna
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JIOKYMEHTBI

roja

3.2

Meponpustus no YAYUILIEHHIO
(bU3HKO-XUMHYECKOTO U TEXHUYECKOIro
COCTOSIHHSI ~ apXHUBHBIX JOKYMEHTOB
COINIACHO  HEepCHEeKTUBHOMY  ILJIAHY
Hay4YHO-TeXHHUUYECKOH 00paboTKH aen
B (OHJIAX yUpEKJICHHUS

3 kBaprtal

O.H.Kapmnoga
T.M.Illapuna

3.2.1

[lepenyier W NOAIIMBKA JOKYMEHTOB
Ha OyMa)kHOW OCHOBe B THHOI'paduu
MYHHIIUTATBHOM (bopMBI
cOoOCTBEHHOCTH Ha OCHOBaHHWH HTOTOB
MPOBEPKH HAIUYHS

130 en.xp.

4 xBapran

T.M.Illapuna

(O8]
(OS]

MeponpusiTisi MO ydeTy apXHBHBIX
JIOKYMEHTOB

3.3.1

Bhecenne cBeneHuidi B OCHOBHBIE
y4eTHbIE JOKYMEHTBl O MPHHATHIX
JOKYMEHTaX MOCTOSIHHOIO XpaHEeHHUs
oT OpraHu3aluH-HCTOYHHUKOB
KOMILIEKTOBAHHUS (KHHTY yuyeTa
MOCTYIJIEHHS ~ JOKYMEHTOB,  JIHCT
¢doHOa, omuchL JeN, peecTp OMHUCeH
nen, neao GhoHua)

B TCUCHHUC
roaa

T.E.PomanoBa
T.M.Illapuna
O.C.Epoxuna

Ob6ecneyuThb BBIMTOJIHEHHE
HOPMAaTHBHBIX TpeboBaHHH MO
OpraHU3allid XpaHEHHS U  YyUeTy
JIOKYMEHTOB, B TOM 4% () (S
OpraHM3allMi BblIA4YH JOKYMEHTOB H3
XpaHWIHIIA — MPOJODKHUTh BeJIeHHE
JUCTOB (OHJIOB M KHHUIH yyeTa
BBLIAYH JIOKyMEHTOB H3
aApXUBOXPaHUIIHILIA

B TCUCHHC
roga

T.E.PomanoBa
T.M.Illapuna
O.C.Epoxuna

[O¥]
N

Meponpusitus 1o pabote C
MpOrpaMMHBIM KOMILJIEKCOM
«ApPXUBHBIH GHOHI

Ob6ecnednThb BEICHUE
aBTOMAaTHU3UPOBAHHOIO
roCyJJapCTBEHHOIO y4yeTa JOKYMEHTOB
ApXUBHOIO ¢boHa Poccuiickoi
QPenepanun B aKTyaJlbHOH BEpCHH
(Bepcust 5) NMporpaMMHOro KOMILIEeKca
«ApXUBHBIH GOHI»

B TCUCHHC
roaga

O.C.EpoxuHa

O6ecnednthb cOaJlaHCHPOBAHHOCTD
JAHHBIX B JIOKYMEHTax
LEHTPAJIM30BAHHOTO
rocygapctBeHHoro  ydyera W IIK
«APpXHUBHBIA GOHI»

B TCUCHHUC
roga

0O.C.EpoxuHa

ObecrneunThb NOCTOSIHHYIO
aKTyaTH3alHio HUCTOPHUYECKHX

B TCUCHHC
roaa

O.C.Epoxuna
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cnpaBok W aHHotammd B IIK
«ApXHUBHBIH POHI»

ObecneuuThb MOCTOSIHHYO
aktyanu3anuio BHecennod B [IK
«ApxuBHbIH (oHI» HHPOpPMALUU O
¢buznyeckoM u TEXHUYECKOM
COCTOSIHMM apXUBHBIX JOKYMEHTOB

B TCUCHHUC
roaa

O.C.EpoxuHna

CBOEBpEMEHHO BHOCHTH HH(POPMALIHIO
B [IK «ApxuBHbIH (OHA» 1O UTOram
IIPOBEPKU HAIWYHSA U COCTOSHHUS €I
(B T.4. 0 (PU3UYECKOM M TEXHHYECKOM
COCTOSIHUHU JIEN)

B TCUCHHUC
roaa

O.C.EpoxuHa

ObecneynTb COOTBETCTBHE TEKCTOBOH
unpopmannn B [IK  «ApXxuBHBII
dboHa» TpeOOBaHUAM Enunoro
[OopsifiKa 3aroJIHEHHS [I0JIEH €IAHUHOH
aBTOMATU3UPOBAHHOH
UHGOPMAIIMOHHOH

COCTOSAIIEH u3

KOMIUIEKCOB  «ApPXUBHBIH  (HOHIY,
«PoHIOBBIH KaTasjory,
«L{eHTpanbubii HOHAOBBIH KaTamor

CUCTEMBI,
POrpPaMMHBIX

B TCUCHHC
roaa

O.C.EpoxuHa

3.4.7

OGecnieunthb TIOJIHOTY "
JIOCTOBEPHOCTH cBeAeHUH B nosax [IK
«ApxuBHBIH  GOHIY («Ha3panue
¢bonnay, «Kpaiinue natel honaar,

« Hcropuyeckas CIIpaBKay,
AHHOTaLus), JOCTYIHBIX  JJIsi
nyO0JIM4HOrO IPOCMOTpa yepes
«LlenTpanbHbli  (POHIOBBIN KaTamory
Ha caite DenepanbHOro apXxUBHOTO
areHTCTBa

B TCUCHHC
rojga

O.C.Epoxuna

[IpoBoauTe paboTy MO yCTpaHEHHIO
omnbok B odopmieHun uHpopMaIun
B [IK «ApxuBHbIH GoHA» (3anOTHEHHE
BCEX MOJIEH, B T.4. 3alIOJIHEHHE IOJIEH
«OcHoBanue OUEHKHY, «CrpaBOYHBIH
annapary, «Hocurenby,
«['pynnupoBKa en» B COOTBETCTBHH C
TpeOOBaHUSIMH

B TCUCHHUC
roaa

O.C.EpoxuHa

OOGHOBHUTH M MONOJHUTH OIKMCAHHE
apxuBHbIX (oHmOB B (opmare [IK
«ApxuBHbli  doHa»  (Bepcusi  5)
paszaensl «ApPXHUBY, «DoHY,
«Onucny, «JIBUKeHHe TOKYMEHTOBY,
«denoy». (Ha ypoBHe «@onpa» BHECTH
| ucropuueckas cripaBka :
NOCTOAHHOrO cpoka xpaHenus @. 20

B paznen «/leno» BHecTH:

®.56, ortuce Ne 1 (121 neno);

448 en.xp.

B TCUCHHUC
roaa

0O.C.EpoxuHa
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®.57, onuce Ne 1 (327 nen)
3.5 | CocraBneHue nacrnopra apxuBa | 2 macmopra Jekabpp T.M.lllapuna
Ha O] sHBaps roja, cieayrOLIEro 3a
OTUETHBIM
4. ®opmuporanue ApxuBHoro ¢gponna Poccuiickoii Penepannu
4.1 BxnrodeHHe B cOCTaB  ApPXHUBHOIO
¢donna Poccuiickoit ®enepanuu:
4.1.1 | JIOKyMEHTOB  TMOCTOSSHHOTO  CpOKa 566 en.xp. 1-4 xBapTan O.H.Kapnosa
XpaHEHHUs T.M.lIlapuna
4.1.1.1 | B TOM qucie JIOKYMEHTOB, 113 en.xp. 4 xBapran O.H.Kapnosa
OTHOCSIIIUXCS K  TOCYJTapCTBEHHOU T.M.lllapuna
COOCTBEHHOCTH CeepauioBckoit
00JacTu
41121/ B TOM uHxclie JHKBHAMPOBAHHOH 20 en.xp. 4 xBapTan O.H.Kapmosa
OpraHHu3alHuu TepputopuanbHoi T.M.llapuna
KOMHUCCHH HuxHecepruHckoro paiioHa
0 JejlaM HECOBEPIICHHONETHUX U
3amuTe ux npas (manee — TKJH wu
3ITHuxHeceprunckoro paiiona)
4.1.2 | ®OTOOOKYMEHTOB 10 3 kBaprtan T.M.HUlapuna
4.2 | [IpencraBinenue Ha  corjlacoOBaHHE
DKCMEPTHO — MPOBEPOYHON KOMHCCHH
Ynpasienust apxuBamMu CBEpIIOBCKOM
obnactu:
4.2.1 | Omnuceit nen no TMYHOMY COCTaBY 101 1-4 xBapran O.H.Kapnogra
T.M.llapuna
42.1.1 | B TOM YUCIIE JIOKYMEHTOB, 37 4 xBaptan O.H.Kapnoga
OTHOCAILMUXCS K  TOCYJIapCTBEHHOH T.M.lllapuna
COOCTBEHHOCTH CaepanoBckoit
obnactu
4212 | B TOoM 4ucle JIMKBHIMPOBAHHOM 1 4 xBapran O.H.Kapnoga
opranuzanuu TK/IH %} 311 T.M.Illapuna
HuxHeceprunckoro pafioHna
4.2.2 | Ilonoxenuit 00 SKCIEPTHOH KOMHCCHH 1 B TEUEHHUE T.M.lllapuna
roaa
4.2.3 | IlonoxxeHue 06 apxuBe 1 B TEUCHHE T.M.lllapuna
roja
4.2.4 | MHCTpYKIIUH TIO AETOTPOU3BOJICTBY 2 B TEUEHHE T.M.lllapuna
roja
4.2.5 | HoMeHknatypsl gen 4 B T.M.Illapuna
COOTBETCTBUH
¢ rpaduKoOM
4.3 | IlpuemM Ha OCHOBaHWH aKTOB IpHEMa-

nepejavd apXUBHBIX JOKYMEHTOB Ha
XpaHEeHHe:
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4

5

4.3.1

JIOKYMEHTOB ~ MOCTOSIHHOIO  CPOKa
XpaHEeHHs

S17en.xp.

1-4 xBapTan

T.M.llapuna

4.3.1.1

B TOM qUCIe JIOKYMEHTOB,
OTHOCSILIUXCSL K TOCYIapCTBCHHOMU
COOCTBEHHOCTH CBep/U10BCKOR
o0nacTtu

74 en.xp.

4 xBapTai

T.M.Illapuna

43.1.2

B TomM wumcie OT JIMKBHAMPOBAHHOH
oprasuzaluu TKIH U 311
HwuxHecepruHckoro panona

14 en.xp.

4 xBaprai

T.M.1Ilapuna

4.3.2

ITpuem doronokymMeHTOB

10 en.xp.

3 kBapran

O.C.EpoxuHa

4.4

[Taciopruzanus aApXUBOB
OpraHu3alnii - HCTOYHUKOB
KOMIIJIEKTOBAHUS apX1Ba

26 macrnopToB

4 xBaprain

T.M [llapnna

4.5

Opranuzanusi CeMUHApOB, Y4eOHBIX
3aHATUN

4.5.1

ITpoBenenune ceMuHapa c
OTBETCTBECHHBIMH 3a
JICJIOIPOU3BOACTBO u apXuB
opranu3zanuii 1no reme: «CocrapneHue
ONUCEeH JeNm  IOCTOSIHHOTO — cpoka
XpaHEHHs] U OMHUCEH el M0 JUIHOMY
coctaBy. OdopmiieHHE A€

1 cemunap
26
OopraHusanui

3 kBapran

4.6

Mepomnpusitus no OKa3aHUIo
METOANYECKON 51 [IPaKTUYECKOH
IIOMOLIY OPraHU3aAIMsIM — HCTOYHHKAM
KOMILIEKTOBaHUsI apX1Ba

24
KOHCYJIbTAIHH

B TCHCHHC
roga

T.E.Pomanosa

T.E.PomanoBa

4.6.1

OxkaspIBaTh METOJAMUYECKYIO IOMOIIb
pu nepegade Ha XpaHEHHE
JOKYMEHTOB ApxuBHoro ¢onga PO u
JPYTUX apXUBHBIX JOKYMEHTOB C HE
UCTEKIIAM  CPOKOM  BPEMEHHOIO
XpaHeHus B Clydae [pHBATU3allUH,
JUKBUJALMK WM peopraHu3aiiuu
OpraHu3aluu - UCTOYHUKOB
KOMILIEKTOBaHHUsI MYHULHTIATBHbIX
apXHUBOB npu OTCYTCTBHH
IIPaBOIIPEEMHUKOB

B TCUCHHUC
roja

O.H.Kapnoga
T.M.llapuna

4.6.2

ITposectu aHanus UTOTOB
[acIOPTU3AllMY APXHUBOB OpTraHU3aIH
HUCTOYHUKOB  KOMIUJICKTOBaHHMSI
MYHULHATBHBIX apXUBOB 1o
cocrosinuio Ha 01 mexabps 2021 roga
U [OpPEJICTaBUTh  AHATUTHYCCKYIO
UHPOPMAIMIO O KadecTBE 3aMOJHCHUS
1IaCIIOPTOB U MOSCHUTEHLHYIO 3aITHUCKY
3a 2021 rox roael B YmpaBieHHE
apxuBamu CBEpATIOBCKOMN 001acTH

1 xBapran

T.M.1llapnna

4.6.3

Oxa3zatb METOOUYCCKYIO )51
IMPAKTHYCCKYIOIIOMOIIb

B TCUCHHC
roia

T.M.Illapnna
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Oopranu3anusaM—HUCTOYHUKAM

KOMIIJIEKTOBAHUSIM MYHHUIHUITAJIbHBIX

apXUBOB o KOMIIJICKTOBAHHIO,

OIIMCAHULO, y4deTy SJICKTPOHHBIX

JIOKYMEHTOB,  00pa3oBaBIIMXCS B

ACATCIBHOCTU OpFaHI/I3aLII/II71

HCTOYHHUKOB KOMIIJICKTOBAHH A

MYHHUIMIIAJIBHBIX apXWBOB., d TAKXKC B

HyacTu opraHusalun

ACJIONPOU3BOACTBA "
APXUBHBIX JOKYMCHTOB

XpaHCHHA

C03)1:ume CIIPABOYHO-TIOHMCKOBBIX CPEACTB K

ApPXMBHBIM J1I0KY

MEHTaAM

Omnucanve apxXuBHBIX JOKYMEHTOB B
apxuBe

Onmucate W 3aKaTaJIOTU3HPOBATH
¢doronokymeHTsl o TeMe: «Hopefmas
uctopusi HuxxHecepruHckoro paioHay

10 en.xp.

3 kBapTai

T.M.lIapuna

52

CocrapiieHHE MCTOPHYECKUX CIIPABOK
K apXUBHBIM (hOHJaM

5.2.1

CornacHo «lIlepcnexkTuBHOMY TrLIaHY
YCOBEpIIEHCTBOBAHUS HAy4HO-
CIPaBOYHOTO amnmapara K (GoHaaM |
JIOKyMeHTaM ydpexacHust Ha 2016 —
2022 rojpiy: G©.20

4 xBaptai

0O.C.EpoxuHa

5.3

AHajqu3 ¥ y4er Hay4dyHO-CIIPABOYHOTO
arnmnapara K apXuBHbIM JOKyMEHTam

5.3.1

ITponomxkute pabory no aHanuzy u
yuery COCTOSIHUS Hay4HO-
CIIpaBOYHOrO anmapara apxuBa Ha
OyMa)XHOM  HOCHMTENle  W/WIM B
ABTOMAaTH3HPOBAHHOM peKHMe

B TCUCHHUC
romaa

T.M.llapuna
T.E.PomanoBna

532

IIpogoikuTe paboTty 1O CO3JaHHIO
KpaTKoro clnpaBouyHMKa Mo (oHaam
MYHULUTNIAIBHOTO apXHBa

B TCUCHHUC
roga

0O.C.Epoxuna

54

Co3gague W BeJEHUE
CIIPaBOYHHUKORB

APXHUBHBIX

54.1

CocTaBUTh TEMaTHYECKHE KapTOYKH
JUIst KapTOTEeKH no UCTOPHUHU
rOCYJapCTBEHHBIX  yUpeXxIeHWd U
aJMMHUCTPATUBHO-
TEPPUTOPUATILHOTO ACNEHUS

15 kaprouek
10 en.xp.

4 xBaprai

T.M.lIapuna

5.5

OpranuszoBarb paboTy Mo nepeBoay B
JIEKTPOHHYIO (hopMmy omnuced aen (B
€IUHUIAX XpaHEHHUs1) MYHULIHUIATbHON
(bopMBI COOCTBEHHOCTH

179 onuceit
3500 ctp.

B TCUCHHUC
roga

0O.C.Epoxuna

5.6

ITonroroska CBEJEHUHN 0
MECTOHAXOX/JIECHUH JOKYMEHTOB I10
aguHoMy  coctaBy ansi KYCO
«I"ocynapcTBeHHBIH apXxHB

Jo 1 nexkabps

T.M.IIlapuna
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JOKYMEHTOB 10 JIHYHOMY COCTaBY
CaeputoBcKoii 00J1acT»

I

IIpenocTaBiieHne HHPOPMATTHOHHBIX YC/1YT H HHPOPMALMOHHBIX NMPOAYKTOB
110J1b30BATE/ISIM APXHBHBIX IOKYMEHTOB

6.1

Wudopmanronnoe o0ecrnieyeHue
NOJIb30BaTeNlell B COOTBETCTBUU C HX
3alpocaMu B 3aKOHO/1aTeIbHO
YCT@HOBJICHHBIE CpPOKH, a TakXke B
HHUITMATUBHOM IOPSAAKE

600

6.1.1

Temarudeckure 3anpockl

60 3ampocoB

B TeUeHHE
roja

T.M.Ilapuna

C O aJIbHO-IIPABOBBIC 3AIIPOCEI

540 3anpocoB

B TCUCHHEC
roaga

T.E.Pomanosa

6.2

HH(POpPMAIMOHHbBIX

(BCTpeY c
OOILIIECTBEHHOCTBIO,  DKCKYpcHi B
apXUBBI, [Ipe3eHTalMH, JoHeH
OTKPBITBIX ABEPEH, JEKIMH, JI0KJIaJI0B,
KOH(pepeHIMi, YPOKOB /I CTYAEHTOB
Y HIKOJBHUKOB U MHBIX MEPONPHUSATUH)
c HCII0JIb30BaHUEM ApXUBHBIX
JIOKYMEHTOB

[IpoBenenue
MEpPOIpUSTUI

6.2.1

YPOKH MY>KECTBa JIJISl YHaIIUXCsl IIKOJI
ropozaa

2 ypoka

2 KBapTal

0O.C.Epoxuna

6.2.2

3akmode jorosop ¢ MKOY COIII

Ne 1 r. Hwuxuaue Cepru o
NPOXOXKIEHUH COLUATBHON MPaKTHKH
Ha 0a3e ApxuBa

JIOTOBOP

CIHKCMECAYIHO

0O.C.EpoxuHa

DKCIIOHHPOBAHUE
JIOKYMEHTOB Ha BBICTaBKaXx

aApXUBHBIX

4 BLICTABKH

B TCUCHHC
rojga

T.M.Illapuna

6.3.1

BrictaBka, nocssiiieHHast  98-ynetnro
o0OpazoBaHus Huxueceprunckoro
paiiona

1 BRICTaBKa

1 kBapTan

T.M.Ilapuna

77-1
Benukoi
1941-1945

BrictaBka,
rOAOBIIHHE
OteyecTBEHHOMH
rojJoB

MMOCBSIIIIEHHAs
[loGean: B
BOMHE

1 BLICTaBKA

2 KBapTaj

T.M.llapuna

BricraBka «Kpaeseibl 0
Huxnecepruuckom paiione»

1 BBICTaBKa

3 kBapTan

T.M.llapuna

BrictaBka, nocBsuiendass 100-neturo
nonepckoro asxenust B CCCP

1 BEbICcTaBKA

4 xBapran

T.M.Ilapuna

6.4

[loaroroska uHbopMalUK JUIst
KaJIeH1apst — COpaBOYHMKA
«3HaMeHaTeIbHBIC H IAMSTHDLIE JaThI
Crepmtosckoit o6aactu.2023 roay

1 undopmanust

1o 01 mas
2022 rona

T.M.I[Ilapuna

6.5

IIpoaomxuts BBIIBJICHHE 7
OLU(POBKY APXHBHBIX TOKYMEHTOB
JUI CO3JaHMsl KOMILIEKCA ApXHBHBIX
JIOKYMEHTOB  H  (HoTOMATEepHajIoB

B TeyeHue
roga

0O.C.Epoxuna
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NOCBAIMICHABIX ~ Brtopoit  Muposoit
BOITHE

6.6 | [loaroroska crarei, mo00poK
APXHUBHBIX JIOKYMEHTOB

6.6.1 | Ilybnukauua B  HuxHecepruHckon 3 KBapTaj 0O.C.EpoxuHa

paifonHol rasere «HoBoe Bpemsa»
1oA00POK U3 TOKYMEHTOB «ApXUBHBIE
KYPbE3bD»

Jupexrtop MKY «Apxus HuxnecepruHckoro

MYHUIHUIIAJIBHOTO paﬁOHa»

COI'JTACOBAHO
Hauanpauk
YIpaBJieHUS apXUBaMH
Caepanoscekoit obnactn

P.C.Tapabopun
2022 rona




